
Dear Mr. Schumacher,

A cover letter allows you to professionally introduce yourself to a prospective
employer. Your goal in writing your cover letter should be to encourage the
employer to read your resume and consider you for a specific position.

Highlight your achievements, skills, experiences, and training that are relevant
to the position you want to get. However, avoid simply repeating the information
you included in your resume. Tailor your cover letter to each employer and job.
Since you are applying for specific roles, give specific examples and events that
demonstrate your ability to perform well if given the position.

Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-and-
tie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.

Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Avoid walls of text, too. Dividing your letter into paragraphs
makes it easy on the eyes and organizes the information you provide.

Best regards,

Ariadne Snyder

January 2, 2025

Noah Schumacher
Recruitment Specialist
Schuester Digital Media Group
123 Anywhere St.
Any City, ST 12345

As we step into the new year 2023, I am happy to announce that we are carrying out
improvement works to the existing open space by Block 52, 53, 63, 64 and 65, Telok
Blangah Drive / Heights. The works include installation of Stainless Steel railings and
new benches, and reconstruction of staircases. 

Heartened by your commitment to a greener environment, may I share an update
with you as we work towards a Zero Waste nation. Singapore is taking proactive
steps to increase recycling rates thus together with the team from NUS Energy &
Environmental Sustainability Solutions for Megacities (E2S2) Programme, we aim to
bring a novel waste recycling system to the neighbourhood and encourage residents
to recycle. The “Smart” Bins will guide you on how to recycle with positive results.
Some of these “Smart” Bins have already been put up across the Dover Estate at Blk
1, 5, 28A and 28C.

Last year in 2022, Telok Blangah Youth Network and our newly formed Telok
Blangah “Pulai Eco Club” organised several Sustainability events including a movie
screening of Wall-E. A wonderful story about a solitary robot on a future,
uninhabitable, deserted Earth in 2805, left to clean up garbage. We can look forward
to more green and sustainability initiatives organised by the Pulai Eco Club for our
residents, join us for the upcoming “Ultimate Green Chef”!

HELLO!
FROM RACHEL ONG

Scan to read more!

February / March 2023

Dear Residents & Friends of Telok Blangah Division

I am grateful for you and your family, and hope to continue to connect with many of
you! Please feel free to reach out anytime to me at rachel.ong@pap.org.sg. 

Much love and blessings to you and your family!
Rachel

mailto:rachel.ong@pap.org.sg

